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Joining a meeting / training

John Doe

House of Training

An invitation from the 
"sender" 
messenger@webex.com is 
sent 24 hours before the 
training. This invitation can 
be added directly to your 
calendar.

Note: if you did not receive 
this invitation before the 
training, check your spam 
folder.

The subject of the email is 
"Invitation to a Webex meeting:" 
with the title of the meeting / 
training

Click on "Join the Meeting" to join the 
training via video and screen sharing 
(recommended). If you need to use your 
phone to receive the audio portion of the 
training - please refer to the following 
slides.



Joining a meeting / training

OPTION A:
When joining a Webex meeting for 
the first time, it is advisable to 
download the app to obtain a 
better experience.

OPTION B:
Otherwise you can simply join the 
meeting via the browser link, 
without installing the app.
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Joining a meeting / training
This next screen allows you to test 
your sound settings (microphone 
and headphones) and activate 
your camera (recommended). 
Once these parameters have been 
tested, join the meeting by 
clicking on the green button.

Activate / Deactivate 
your microphone

Activate / Deactivate 
your webcam Settings



Joining a meeting / training

https://www.youtube.com/watch?v=oGfd40McW8Q

A summary video ;-)

https://www.youtube.com/watch?v=oGfd40McW8Q


Joining the meeting by telephone

In the email you will find a 
"Join by telephone" section, 
click on "International 
phone numbers"

Enter "Luxembourg" and then click on 
the Enter button before dialing the 
number indicated to join the meeting by 
phone. The requested identifier can be 
found in the initial email or invitation.

Note: within the context of these remote trainings, it is important that you still connect 
to the video part of the meeting (see previous slides), as the trainer will share online his 
or her screen to display the presentation’s slides. In this case, join via phone to obtain 
the audio for the presentation. Then mute both your phone and your computer’s 
microphone while following the video presentation on your screen. 


